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The Secretary of State presents his compliments to 
Their Excellencies and Messieurs and Mesdames the Chiefs 
of Mission and refers to the circular diplomatic notes 
which the Department of State issued on July 13, 1971/ 
and February 27, 1985, regarding recognition of consular 
officers and opening and maintaining consular posts. 

In the interest of simplifying and expediting the 
procedure for consular recognition, beginning with requests 
dated December 1, 1986, the United States Government no 
longer will require the exchange of diplomatic notes. 
Thereafter, submissions by the embassies of Forms DS-394 
will be considered formal notification of the appointment 
of career consular officers. The procedures described 
below should be followed in requesting recognition of 
consular officers. 

CAREER CONSULAR OFFICERS 

Two copies of Form DS-394, Notification of Foreign 
Government-Related Employment Status, duly completed, 
signed and stamped with the Embassy's seal, should be 
submitted to the Office of Protocol for each request for 
recognition. In response, the Department will issue a 
letter advising whether a candidate has been recognized. 
The date of the acceptance letter will be the effective 
date of official recognition. 
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Incomplete Forms DS-394 will be returned to the 
Missions for correction. 

The Department also wishes to take this opportunity to 
set forth the general policy of the United States Government 
regarding consular recognition so that it may be uniformly 
a matter of record. 

- In order to be eligible for recognition as a career 
consular officer, an individual must: 

(1) possess a consular title recognized by the 
United States Government, i.e., Consul General, 
Deputy Consul General, Consul, Deputy Consul, 
Vice Consul, or Consular Agent; 

(2) be the holder of an A-l non-immigrant visa; 

(3) devote his or her official activities to 
consular duties on an essentially full-time 
basis ; 

(4) not engage in any professional or commercial 
activity in the receiving State for personal 
profit; 

(5) reside in the area where recognition is 
requested; 

(6) be over 21 years of age; 

(7) be a national of the sending State; and 

(8) perform consular duties at a location approved 
by the Department of State. 
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HONORARY CONSULAR OFFICERS 

In connection with requests for recognition for 
honorary consular officers, a letter describing the duties 
which the proposed honorary consular officer would perform 
and whether these duties would be performed on a full-time 
or part-time basis should be submitted to the Department 
in place of a diplomatic note. If it is the desire of the 
sending government to appoint an honorary consular officer 
to a career consular post, the letter should set forth the 
guidelines or standards followed by the Government in 
making this determination. 

Two copies of Form DS-394, Notification of Foreign 
Government-Related Employment Status, duly completed, 
signed and stamped with the Embassy's seal, should be 
submitted to the Office of Protocol with the accompanying 
letter. In response, the Department will issue a letter 
advising whether a candidate has been recognized. The 
date of the acceptance letter will be the effective date 
of official recognition. 

In order to be eligible" for recognition as an 
honorary consular officer, an individual must: 

(1) possess a consular title recognized by the 
United States Government; 

(2) be a citizen or legal permanent resident of 
the United States; 



(3) not hold an office of profit or trust with the 
United States Government or a position with a 
state, county or other municipality of the 
United States which is considered by such 
municipality to be incompatible with the 
duties of a foreign consular officer; 

(4) if he or she holds a commission as a Reserve 
Officer in any branch of the United States 
Armed Forces, obtain permission from the 
Secretary of the Department concerned; 

(5) reside in the area where recognition is 
requested; and 

(6) be over 21 years of age. 

* * * * * 

The Department also should be notified by letter of: 

(1) the proposed establishment of a consular post, its 
justification, classification, and consular 
jurisdiction ; 

(2) proposed subsequent changes in the seat of a 
consular post, its classification or its consular 
jurisdiction; and 

(3) promotions of consular officers in the United 
States. 
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Consular officers cannot be recognized until the 
sending State has formally established a consular office 
in accordance with the procedure set forth in the 
referenced note of February 27, 1985. Consular activities 
may not be performed before recognition has been granted 
by the Office of Protocol, Department of State. 

The Department should be notified without delay on 
Form DS-394A, prepared in duplicate, of all terminations 
of assignments of consular personnel. Consular 
identification cards issued by the Department of State 
should be returned with Forms DS-394A to the Office of 
Protocol. Sales tax exemption cards, automobile license 
plates and vehicle registrations should be returned to the 
Office of Foreign Missions. 



Department of State, 

Washington, November 5, 1986. 




